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ODIN PRE-K/EARLY CHILDHOOD
PARENT HANDBOOK

102 SOUTH MERRITT ST.
ODIN, IL 62870
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Pre-Kindergarten/EC classes meet Monday-Friday on a weekly basis.  


Pre-Kindergarten/EC service times are half day classes. 

Morning Class: 8:30 – 11:00 a.m. Monday thru Friday
Afternoon Class:12:00 -2:30 p.m. Monday thru Friday
The Pre-Kindergarten/Early Childhood program follows the Odin Public Schools calendar in observing holidays and vacation days.  
Snow days – We will be in session if the regular school is in session.  When Odin School is cancelled, Pre-K/EC is cancelled. 
Monthly newsletters and parent notes will explain important dates and meetings. These will be sent home with your child.  This will let you know about Pre-K/EC “happenings”.  Please keep these notices in a special place for reference.
DAILY SCHEDULE AND ATTENDANCE
This schedule will vary, when gym time is scheduled and the weather changes. 

Morning Schedule

8:30

Arrival & Greeting-Book Time
8:35       
Circle Time, Calendar, Pledge , Songs etc.

9:00 

Bathroom Break – Washing Hands

9:10 

Small Group Experiences
9:30

Gross Motor Movement Gym/ Outside (weather permitting)

10:00
Centers-Free Choice-Projects-Snack
11:00
Dismissal 

Afternoon Schedule 
12:00
Arrival & Greeting-Book Time

12:05
Circle Time, Calendar, Pledge, Songs etc.
12:30
Bathroom Break – Washing Hands

12:40
Small Group Experiences
1:00

Gross Motor Movement Gym/Outside (weather permitting)
1:30

Centers-Free Choice-Projects-Snack
2:30

Dismissal

Children enrolled in the Pre K/EC Program are expected to attend on a regular basis.  If your child is going to be absent, please call the school (775-8266), and let us know.  Truancy can result in your child being dropped from the program. 
Authorized Person(s) for Pick-up – Children will be permitted to leave school, only with the parent or person authorized by the parent to pick-up the child.  In all cases the parent must sign a paper authorizing the school to discharge the child to any other person.  Please keep us posted on any change of address or phone number, in case you should move and/or change your phone number. 
Closed campus – Adult must sign out a child in the main office when a child is picked up early for any reason. 
***PICK UP PROCEDURES***
I ask that parents park on the East side of the street when picking up children.  This will ensure that children do not have to cross the busy street to enter your vehicle.  Please keep a close eye on your child during this time. Please bring your child to the main entrance at the beginning of school and pick them up at the main entrance at the end of school.
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Preschool Supplies
1. Backpack (please send everyday)
a. Large enough to get an 8 ½” x 11” paper inside and books. 

b. A backpack that your child can open and close. 
c. NO ROLLING BACKPACKS PLEASE!!!!!!!!!
** Do not send crayons, glue, pencils, toys, etc.  Our classroom is well supplied with all of the above. 

2. Supplies

a. No supplies are mandatory except for a backpack.  We may periodically ask for donations if you wish to participate. Supplies that may be donated are as follows:

1. Anti-bacterial disinfectant wipes


2. Baby Wipes**

3. Paper towels**

4. Kleenex

5. Clorox Anywhere Hard Surface Spray


6. Paper(lined, plain white, construction)


7. PlayDough**

8. Snacks** (must be store bought and not home-made)
Note:  A small spiral notebook will be placed in your child’s backpack in order for the teacher and parent(s) to communicate, when the need arises.  This notebook is to be left in your child’s bag at all times.  It isn’t a notebook for your child to play with at home.  This notebook is supplied by the grant at no cost to you.  Please let me know if you ever need a new one.  Things that could be written in this book:
a. News about your child’s day

b. Questions or concerns

c. New Pick Up Person, address, phone numbers, etc.
d. Anything else parent/teacher needs to communicate

Classroom Rules
While in the school’s care children are expected to behave appropriately. 

Positive reinforcement is used in the classroom setting. 

Rules

1.
Use indoor voices.

2.
Use friendly hands. 

3. 
Walk in the room.

4. 
Help pick up toys.

5.
Pretending to play with guns and/or violent, rough play is discouraged.

Staff Expectations 
1.      All children are expected to participate in group activities, and outdoor play, unless a written notice of restriction from the child’s physician is on file. 
2.      Toys should remain at home; we have enough for each child. 

3.
No food or gum is to be brought to school. (Except on child’s “snack day”)

4.
No temper tantrums allowed. (Don’t Worry, It Happens!)
At times young children do break the rules.  When that happens, we follow a consistent program of positive discipline, which ranges from the time-out chair to parent phone calls or conferences. 
Clothing 

We ask that you dress your child in comfortable clothing, so he or she will feel comfortable to play.  Please, no open toe shoes, sandals, or slick sole shoes.  Rubber sole shoes or tennis shoes are preferred.  We will play outdoors as often as weather permits, so please dress your child according to the weather. (Coats, jackets, etc.) The Odin School Handbook also does not allow tank tops or open back shirts.  
Birthdays

Birthdays may be celebrated by sending a treat for snack time.  The treat must be commercially prepared or brought prepackaged.  Home-made cookies, candy, etc. may NOT be sent.  Children with birthdays in the Summer will celebrate a “pretend birthday” in May.  A schedule will be made prior to this month.
Health and Records
1.
A physical exam, lead screening and proper immunizations, proof of 
Residency and income verification must be on file on the first day of school. We have the physical forms that you must take to your physician to be filled-out. 

2.
A copy of your child’s live birth certificate.

3.
Your child’s social security number. 

4.
Walking field trip permission slip, signed and on file.  

5. 
All children must be able to care for themselves.  
Illness
For the protection of all children in the program parents are requested to keep their children home in the event of any of the following symptoms:
Fever or pain



Vomiting

Skin eruptions/rash



Constant sneezing/coughing

Extreme Fatigue 



Swelling/redness of throat

Reddened/weeping eyes

Medication

Please let your child’s teacher know, if your child is on medication of any type, as it may alter their behavior.  Please try to administer any medication at home, since we only have your child for such a short time each day.  Teachers do not administer medication at Pre-Kindergarten.  
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Parent Involvement
Parent involvement is a very necessary part of the Pre-Kindergarten Program.  Parents are a child’s first and best teacher; therefore, we recognize that parents are a key part of each child’s early education.  We encourage parents to grow and learn together with their child. 

We offer the following opportunities for parents to become involved. 

1. Volunteer to work in the classroom. 

2. Help out on bus field trips.  Parent participation is encouraged for trips, especially as chaperones.  Permission slips will be sent home for each bus field trip.  

3. Attend at least four of the 6 or 7 monthly scheduled parent meetings. 
4. Use our parent resource files, books, and videos.

5. Observe in the classroom.  Parents are always welcome to come and observe or play with the children. 

6. Parties and Special Events – We welcome the help of “room parents” who would like to assist with special fun days.  


7. Parent Lending Library –Parents will be able to check out books for themselves and the children. 
Curriculum

The curriculum of the Pre-Kindergarten/Early Childhood program focuses on how young children learn.  Young children learn best through “play” experiences.  They learn by doing, by being actively involved, using real concrete things.  Through opportunities to touch, to taste, to hear, and to see, children explore, learn, and understand their world.  A typical day for your child would include developmentally appropriate opportunities to learn in each of these curriculum areas:

1.
Creative arts – Painting, drawing, modeling, music, and 

Dramatic play.

2.  
Messy play – Experimentation with water, finger paint, snow, 

rice, etc.
3.
Gross motor – Large muscle development through the use of 

wheel toys, climbers, balance beam, large blocks, balls, swings,   

   
etc., indoors and outdoors.  

4.
Fine motor – Small muscle development through the use of 
 
drawing tools, 
scissors, small blocks, puzzle, etc. 

5.
Cognitive – Intellectual development involving language skills, 
sensory perception, critical thinking, problem solving, and 
concepts in math, science, and creative expression. 

6.  
Socio-emotional – Development of positive self concepts and
 
realistic awareness of responsibility to others, through 
 
individual, small group and large group experience. 

Goals of the Family-Centered Early Childhood Program

To help each child to the best of his or her ability to:

1. Learn to make choices and decisions about what to do and how to do it, using his or her time and energy effectively.

2. To develop self-discipline and learn to identify, pursue, and complete self-chosen goals and tasks with originality and responsibility. 

3. To learn to work with other children and adults in group planning, cooperative efforts, and with shared leadership. 

4. To develop knowledge of objects, skills in the arts, and comfort with physical movement. 

5. To learn to express thoughts, ideas, and feelings: to speak about, dramatize, and graphically represent experiences in order to communicate them to others. 

6. To learn to comprehend others’ spoken, written, dramatic, and graphic representations. 

7. To learn to apply reasoning abilities to a wide range of situations, using a variety of materials. 

8. Develop creativity, initiative, a spirit of inquiry, and openness to knowledge and other people’s viewpoints. 
Illinois Early Learning Standards 
The goal of the standards is to provide teachers and caregivers useful information that is directly needed as part of their daily classroom work.  For those who are interested, the complete Illinois Early Learning Standards may be found on the Illinois State Board of Education web site, www.isbe.net.
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Learning Areas and Goals
Language Arts 
-Reading, understanding, writing, listening.

Mathematics
-Demonstrating and applying sense of numbers, estimating, analyzing, using  geometric methods, collecting, and organizing.

Science

-Scientific inquiry, concepts of life, physical and earth science, and relationships among science.

Social Science
-Understanding political and economical systems, history, world geography, and social systems with an emphasis on the United States.
Physical Development and Health
-Acquire movement skills, healthy physical activity, develop team building skills, and human body systems.

Fine Arts

-Know the language of the arts, creating, performing, and understanding how art is produced.

Foreign Languages

-Using target language in the classroom to reinforce knowledge.

Socail/Emotional Development

-Awareness of personal identity, positive self-concept, and respect for self and others. 
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